
How to Create A 
Discussion Board. 

1.                          2.

3.                          4.

5.                          6.

Click the "Discussions" button
on the left side of  your course 
page.

Once in the Discussion Board 
area, click "Create Forum" 
button.

Once Create Forum is open, 
Please name the Discussion 
forum.

Once Create Forum is open, 
Please name the Discussion 
forum.

Forum Availability: You have 
the option of  making the 
forum available or not.

Forum Availability: You have 
the option of  making the 
forum available or not.

Forum Availability: You have 
the option of  "Displaying 
After" or "Displaying Until."
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7.                          8.

9.                          10.

11.                        12.

Forum settings: Viewing 
Threads/Replies in Standard 
View.

Grade: Grade Discussion 
Forum with option of  possible 
score.

Click Submit to complete 
creation.

To deploy your newly created 
Discussion Forum, go to your
Course Work.

In the Course Work page, 
go to the “Tools” option 
and select Discussion 
Board.

Select a Discussion 
Board Forum, then Click Next.
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13.                          14.                       

                 

Finally, type in a “Link Name.”
Pick the appropriate option 
for availability then click 
Submit.

Click the link above, then click 
the Create Thread button to 
view the prompt and begin 
your post. 
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