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How to Setup a Basic Blackboard Grade Center

What You Need to Know First:

Are you familiar with Bb grade center terminology? If not check out the attached terminology page

What are the gradable items in the course — quizzes, tests, projects, interviews, etc.?
What is the course grading scale?
Is any part of the final grade weighted?

The 4 basic steps to setting up Bb Grade Center
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Once you are logged in, click
on the title of the course

My Course List

Courses where you are: Instructor

[ BBPTC: Blackhoard Training for Faculty
Instructor: Tara Canfield;, Casey Eubank; FPatricia Schmidt, Monica Stewart;

[ BB-ORIENTATION: Orientation to Blackhoard
Instructar: Tara Canfield;, Casey Eubank, Ranald Ragon, Patricia Schimidt,

L] T5-GBSB: Trish Schmidt Gradehook Sandbox Course
Instructar: Patricia Schimidt,

L) TS5-5BC: Trish Schmidt Sandhox Course
Instructor: Patricia Schimidt;




Now that you’re in the class,
locate the Grade Center in
the Control Panel and click
on Full Grade Center

# Course Tools

* Ewaluation

= Grade Center

Meeds Grading
Full Grade Certer
Azsignments

Tests

“ Users and Groups

“ustomization

“ Packages and Ltilities

“ Help

Gdick Uinenrall

The Grade Center Template
will appear with the WATC
default columns. Instructors
enter the final grade (and
work ethics grade) into the

Create Column Create Calculated Column ¥ § Manage ¥ | Repors ¥

% Move To Top || Email

Grade Information Bar

Cl

Selected Rows: 0

3 [Move To Top | Email

» MeGraw-Hill Connect
Reparts

> e Graw-Hill Connect To
Do List

» Manage Pearson MylLab
and Mastering Grades

L/1V]
Fmal Grade cqumn at the [T Student One VAT % wate_studentt April 10,2014 -
end Of the course. These [~ Student Three AT watc_student3 -
“" H ”
grades are pUblIShEd to [~ Student Twio AT wate_student2 -
Banner. Selected Rows: 0
> Move To Top | Email
Create Categories Create Calculated Column % | Manage % | Reports ¥
Click the Mange tab select Grading Petiods
Categories : » Grading Schemas
> Cdedodany AEmal . Grading Calor Codes
Grade Information Bar > Categories
r ‘ PR= i1 i o
[ Student One WIATE watc_gtudent] * ©0lumn Organization 10, 2014 [
» Row Wisibility
[T Student Three WUATC wwatt_student -
» Send Email
[T Student Two WWATC watc_student -




Create Categories
Create Category '
e The default categories will e ——

appear. If the default

categories are all you need Title
click OK. nesi t
e Click: Create Category if you ssignmen
need additional or different Blog
categories than the default Discussion
types. Journal
Self and Peer
Survey
Test
Create Categories
G
Create Category
e Enter the required -
information Categories tag Grade Columns so that actions can be performed against all Columng in the Categ

e Click: submit

S Indicates a required field.

1. Category Information

= Mame

Description

2. I

Click Submitto proceed. Click Cancel to go hack,




Create Categories

e Your created category
will appear in the list
with the Bb default
categories.

e Create as many

categories as you need.

Create Category

% | Delete

_l
|—|

itle

Asszignment
Blog
Discussion

Journal

Self and Peear
Sumey
Test

> Delete

Create Grade Schema
e Click: Manage Tab
e Click : Grading Schemas

Create Column Create Calculated Column 3%

> Wove TDTDp| Ernail |

Grade Infarmation Bar

e

Manage % § Reports ¥

> Grading Periods

i > Grading Schemas

> Grading Color Codes

> Categories

F

» Bmart Wiews

Selected Rows: 0

i3 [ Move To Top | Email

1]

> Column Organization
> Row Visihility
» Send Email

» MeGraw-Hill Connect
Reports

> MeGraw-Hill Connect To
Do List

> Manage Pearson hyLab
and Mastering Grades




Create Grade Schema

e Letteris the WATC default
grading scale

e Click: Letter to see and/or
change the schema

Create Grading Schema

> Delete

Create Grade Schema

e Click: Ok to use the default
schema

e Enter: new percentages in
the appropriate area to
change the schema. C

e Click: OK

1. Schema Information

% Mame |Letter

Description

2. Schema Mapping

Grade Center columns that are automatically graded, suc
must he provided.

—

rades Scored Be

Click Submit to proceed. Click Cancel to go back.




Create Overall Grade Column

Create Column Create Calculated Column %% § Manage ¥ | Reporls %

e Click : Create Calculated s Mverage Colurmn
Column s Minimurmibdaximuorm

e Select: Total Column ~  Maove Ta Top Calumn

e Use this option if all Grade Information Bar | » Tatal Calumn
assignments are of equal - > Weighted Colurnn v v
importance = |

Selected Rowes: 0
5 Move To Top | Email

Create the Overall Grade Column : @ Create Total Column
Total

A Total Column calculates the total points for a number of Columns related to the total number of points allowed. Total Columns are useful

& Indicates a required field.
1. Enter: Column Name

2. Enter: Grade Center
Name — use the same

name as column name M  Ceolumn Information

3. Enter: Description — e Column Mame [overall Grade Column |
Optional rade Center Mame |[overall Grade Golumin |
4, Select: Prima ry Dlsplay _ Displays a5 the column header in the Grade Center. Cannot exceed 15 characters.
Percent -
BSCIIPTON
5. Select: Secondary —TrTTT = T le
. Format - Arial - 3(12pt) M= A - -
Display - Letter = —
s 0D o0aqwo EE=EEE=ETT o — = Y
@@@Efx < Mashups -~ ] “@@& 2 HTHL CS5

The Overall Grade Columns at WATC is:

® Created by the instructor (either total or weighted)
® Provides a running total of students grade to date
® Iz gvailable to students

Path: ul s i
Pritnary Display | Percentage j|

Calculated grades display in this format in both the Grade Center and Wy Grades,
Secondary Display | Letter j|

Thuiz: cliswnlons mumbioe i sbyrinor e s Gresls Cerder nel




Create the Overall Grade Column :
Total

6. Click: Include in Total —
Selected Columns and
Categories

7. Select: appropriate
categories

Hint: Hold the control key

down to selected more than

one category at a time.

a.

Chuose All Brade Columns o include all grade columns in the total. If Grading Feriods exist, limit the columns included in the tolal by choesing All Grade Columns in Grading Feriod. To include specifie columns of categeries in the total, shoose 3

Include in Total Al Grade Columns

@ Selected Columns and Categeries

Columnsta Select Selected Columns:

(Calumn Informatian

Categoriesto Select

ment

<= |

Category Infommation
angrment

Tort:

o

Anal Exam -

alculate 2z Running Total

@ Yer (O Ne

Anuning total only ineludg that have grades or attempts. Seleating No ncludes all ems in the caloulations, using 3 value of 0 for an ftem if there is no grade.

Select Mo for the first aption ta exclude this Grade Center column fram caloulatians. Select No for the s2cond aption ta hide this column from Students in Wy Grades. Select Yes farthe third aption ta show column statisties to Students in My Grades.

Include this Column in Grade @@ Yes (7 No

Create the Overall Grade Column :
Total

8. Click: bottom chevron in
the selected columns
box

9. Select: any of the
appropriate items in the
selected columns box

10. Click: Calculate as
Running Total —yes

Select Columns

Choose Al Grade Columns te include all grade columns in the tetal. If Grading Perieds exist, limit the columns included in the total by choosing Al Grade Columns in Grading Period. To include specific eolumns o categories in the total, choose Sellcted Colu

Inelude in Total " All $rade Columns

(@ Selected Columns and Categories

Columnsto Select: Selected Calumns

= Category: Test
> & Drop Grades it € ise only the
) f Lomest \a
Drop || Highest Grades
a Highest \4
Orop [ |Loweat Grades
Calegory: Disousion
& Drop Grades Lt o Dse only the
= I Lowest \4
i Highest Grad
(G farmaton | o [ Hipest rsses ighest \
Drop [ | Lowest Grades
Categories to Select
Survey — Category: Projects
Blog
Joumal 51 ¥ DOrop Grades oR £ Bse only the
Self and Peer Drop [ Highest frades I" Lowest i
Highest \4
-
[Category Information

@ Yes (Mo

Arunning total anly includes ftems that hive grades or attempts. Selecting o includes al ftems i the caloulations, using a valus of 0 for an ftem if there i no grade

Caloulate as Running Tetal

Create the Overall Grade Column :
Total

11. Click: Include this
column in Grade Center
Calculations — Yes

12. Click: Show this Column
to Students —yes

13. Click: Show Statistic —
your choice

& optons

Select Ho for the first option to exclude this Grade Center column from calculations . Select Ho for the gecor

{v Yes {0 Mo

Include this Column in Grade

Center Calculations
Showy this Column to Students v Yes (0 Mo

Showy Statistics (average and
median] for this column to
Students in My Grades

s I

Click Zubmit to proceed. Click Cancel to go back.

7 Yez (& Mo




Create Overall Grade Column-

Weighted Create Column Create Calculated Column %

= Average Colurmn

e Click : Create Calculated YT P ——

Column } Move To Top Calurmn
¢ Select: Weighted Column G:rade Information Bar |+ Total Column
e Use this.option ifyou want - » Welghted Column
categories of assignments | ——
to be worth a particular Selected Rows: 0
amount of the grade 5 Mave To Top || Email
Create Overall Grade Column Selieeid) Colre

Enter the weight percentage for each itern. Percentages should add up to 100 percent

Weighted -
% Categony: Tes
e Steps 1-9 are repeated : > o | #[20 % Category: Test

° Enter: the Category WEIght Wyeight Columns: @ Equally ¢ Proportionally

. @ Drop Grades OR " Use only the
n the selected COI umns bOX Drap l:l Highest Grades ( Lowest Value to Calculate
" Highest “Walue to Calculate
b Steps 10_13 are repeated Drop l:l Lowest Grades —
* % Category: Discussion o
Wyeight Columns: @ Equally ¢ Proportionally
@ Drop Grades OR " Use only the
Drap l:l Highest Grades ( Lowest Value to Calculate

" Highest “Walue to Calculate
Drop l:l Lowest Grades

x* % Category: Projects 0 =
Total Weight: 50%

Create Overall Grade Column

e Make the Overall Grade AV
external

e Click: Chevron on overall
grade column
Select: Set as external grade . Edit Column Infarmatian

» Cuick Column Infarmation

» Column Statistics

TSEL as External Grade o=,

» ShowiHide to Users

» Sart Ascending
» Sort Descending
» Hide Column

» Delete Columm




Create Overall Grade Column

«
Q
«

e Check Mark will appear on /]
the overall grade column

Create Grade Column

There are two methods to create a Grade center . FU" Grade CEI’

grade column

When screen reader mode is on the table is static, and gre
cells on the Grade Center page. To enter a grade: click the

The manual method is used for
gradable items such as projects or
interviews created outside the LMS

Create Column Create Calculated Column %
e Click : Create Column _

Move To Top | Email

Grade Information Bar

= ¥

<<

Create Grade Column

1. Column Information

e Enter: Column Name

e Column MName |Project 1 ‘
e Enter: Grade Center
Name — use the same Grade Center Name |Pr0Jeot1 ‘
name as column name Description
e Enter: Description — TTTT Format ~  Arial - 3(12pt) - ESl-i= T - 2" @
Optional Xnoalawae ==E=EEEE T == (P
@ @ @l BIf oMshups - 9« @ © L B HTML [55

There are two methods to create a Grade Column

® Manual
® Automatic




Create Grade Column

Select: Primary Display —
Percent

Select: Secondary Display —
Letter

Select: Category

Enter: Points Possible

Add: Rubric if applicable
Enter: Due Date

Farm T =T

Frimary Display | Percentage j‘

Grades must be entered using the selected format. Grades display in this format i

Secondary Display | Letter j‘
This display option is shown in the Grade Center only.

Category Projects j
¢ Points Possible 100
Associated Rubrics Add Rubric ¥
Mame Type Date Last Edited

Date Created Apr 11, 2014

Due Date il || |@

Enter dates as mm/iddisyry. Time may be entered in any increment.

Create Grade Column

Click: Include this column in
Grade Center Calculations —
Yes

Click: Show this Column to
Students —yes

Click: Show Statistic — your
choice

Select No for the first option to exclude this Grade Center column from calculations. Select No for the second option to hide
column statistics to Students in My Grades.

Include this Column in Grade e Yes ¢ Mo
Center Calculations

Show this Column to Students e Yes ¢~ No
Show Statistics (average and ¢ Yes (@ No

median) for this column to Students
in ky Grades

Click Submit to proceed . Click Cancsl to go back




Create Grade Column

Manually Created Grade
Column is added to the
Grade Center

sort Columns By Layout Position

Create Grade Columns

Columns for gradable items
created in the LMS such as
tests and discussion boards
are created automatically.
Iltems created in the LMS
must be deployed to the
course before the grade
column appears on the
Grade Center

The exception to the
deployment rule is
assignments — the grade
column appears without the
deployment step

B Course VWork

Build Content 35

Assessments Tools 35 I

» Test

- SLIMVeYy

- Assigrnrment

- Self and Peer Assessrmiant
- hAobhile CTompatible Test

- Pl GSGravw—Hill Assignment

- Safelssicarnment

E?’ Course Work

Build Gontent <

Discussion Board

» Blogs
Journals
- Wik s
Sroups
Zhat
wWirtual Classroom
Tools Area
- Achievements
iSpring Learning kModule

More Tools




How to Deploy a gradable item
e Create the item via course
work or control panel

Tests are a means of assessing student performance. More Help

Build Test Import Test

Name . Deployed
How to Build a Discussion Board & Mo
Learning About Grade Center & MNo

The tests listed above were created in Bb but have not been deployed yet.

How to Deploy a gradable item

e Click: Course work

e Click: Assessments or Tools
as appropriate

e Click: the appropriate
gradable item

E Course Work =

Build Content ¥ | Assessments % | Tools % § Partner Content %

> Test
> SUrvey

> Assignment

> Self and Peer Assessment
> Mobile Compatible Test

> MeGraw-Hill Assignment

> Safefssignment

How to Deploy a gradable item

e Select: the gradable time
you want to deploy
e  Click: Submit

1. Add Test

Create a new test or select an existing test to deploy.

Create a Mew Tast Create

Add an Existing Test - Select Test Below - =
Learning About Grade Center
How to Build a Discussion Board




How to Deploy a gradable item

e Set the Test Options are N TESt opt|0n5

applicable

e  Click: Submit _ _ _ o
Test options control the instructions, availability, «

Indicates a required field.

How to Deploy a gradable item Sort Colurmns By LayoLt Position Order & foce
Item now appears on the Grade

Center

Frequently Asked Questions

e Why do | need to click yes on calculate running total? If you select no the students will see their grade as points
earned against the grand total instead of points earned against assignment to that point in time. The students would
see very low grades until all the gradable items are assigned.

e Why should | select % as the primary display and letter in the secondary display of a weighted column. This will help
facilitate filling in the Final Grade column at the end of the course.

e What do the students see when | have a % primary display and secondary display as letter. Students see only the
primary display







